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PABOYASA MPOrPAMMA YYEBHOW OUCLIMNIIUHbBI
b1.B.B.05.01 lokyMmeHTaLMnOHHOe obecne4vyeHune B Typusme
Kod u HaumeHosaHue GUCL(UI'U'IUHbI 8 coomeemcmeuu ¢ yqeﬁHbIM rriaHom

1. Koa n HanmeHoBaHue HanpaBneHus noarotosku/cneuymnanbHocTn: 43.03.02 — « Typruam»

2. TMpodwunb noaroroBku/cneuuanusauma: npodpunb «TexHonorms u
opraHusaums TyponepaTtopCcKMX N TypareHTCKUX yCryr»

3. Keanudukauums BbinyckHukKa: bakanasp
4. dopma oby4YeHUA: oYHas

5. Kadeppa, oTBevarowas 3a peanusauuio AUCUMNNUHLIL:  Kadeapa
pekpeaunoHHOW reorpadumn, CTpaHoBeLEHUSA U Typu3ma

6. CoctaButenu nporpammbl: CywkoBa Hatanbsa CepreeBHa, kaHaMaaT 9KOHOMUYECKUX
HayK, AOLEHT kadeapbl pekpeaLmoHHON reorpadun, CTpaHOBEAEHNS U Typuama

7. PekomenpgoBaHa: HMC cakynbTeTa reorpadun, reoakonorum n typmama (lMpotokon
Ne8 o1 04.05.2022 r.)

8. YuebOHbIM roa: 2025/2026 CemecTtp(bl): 8



9.llenu 1 3agaym y4ebHOM AUCLUNSIVHDI
Llenb OucyunnuHbl NoAroToBMTbL Oyayuiero cneywanucra B obnactu Typuama K ynpaBrieHuHo.

MokasaTb CBSA3b MeXay [OBYMSI HepaspbiBHO CBSI3aHHbIMW  3fiEMEeHTaMu  MexaHu3ama
ynpaeneHus: — 9TO caMu [OOKYMEHTbl, BTOpOe — [eflonpOM3BOACTBEHHbIA MpoLece,
BKNtoYaoWwmnii  opopmreHme, OBWKEHWE [OOKYMEHTOB, KOHTPOSlb WCMOMHEHUS, MOUCKOBO-

CNpaBOYHYIO N aHanNUTU4yeckyto pabory.

B pe3ynbmame u3y4deHusi ducyurniuHbl obyqaroujuticsi OOImKeH
3Hamhb:

- OCHOBHble TpeboBaHus
yUYpexXaeHum;

- 0COH6EHHOCTUN opraHM3auumn 4enonpon3BoacTBa;

- AOKYMEHTOO60POT NpeanpUsTUn 1 ydpexaeHun Typuama;
ymMemsn:

- NIOrM4ecKku
npeanpuaTus;
- paspabatbiBaTb 1 0POPMIIATL LOKYMEHTHI;

- MCMONb30BaTh TEOPETUYECKME 3HAHWUSA ANA NPaKTUYECKOro pelueHust NpodeccuoHanbHbIX
3agav;

gnademsn:

- MeTo4aMu NPOEKTUPOBAHUS N CO34aHNSA AOKYMEHTOB;

- CUCTEMHbIMW MpeacTaBneHUs MU O OOKYMEHTaUMOHHOM obecnevyeHun npeanpusatui cdepsbl
TYypu3ma;

rocyJapCTBEHHOM CUCTEMbl [OKYMEHTALUMOHHOro obecneyeHus

BbICTpanBaTb npoueaypy AOOKYMEHTAaUuUOHHOIo obecneyeHus TYPUCTCKOro

10. Mecto y4ebOHOM pgucuunnumHbl B cTpykTtype OINOI: gucuunnuHa B1.B.[B.05.01
[okyMeHTaunoHHoe obecneveHne B TypnuamMe OTHOCUTCS K BapuaTUMBHOW YacTun, hopmmpyemon
y4yacTHUKamu obpasoBaTesibHbIX OTHOLWEHU 6noka b1.

11. NMnaHupyembie pe3ynbTaTbl 0Oy4YeHUsi No AUcUUNIUHE/MOAYNHo (3HaHUA, YMEHUs,
HaBbIKM), COOTHECEHHbIE C NNaHUpPyeMbIMU pe3yribTaTaMU OCBOEHUSA o6pa3oBaTeribHOM

nporpamMmmbl (KOMneTeHLlMﬂMM) n HAKaTopamMun X 4OCTUNXKEeHUA:

Kon HassaHwve Koa(bt) MHamnkaTtop(bl) lMnaHupyemble pesynbTaTbl 06y4eHus
KOMNeTeHuun
MK-1 CnocobeH MK-1.1. | YmeeT npoBoauTh | 3HaThb:

oueHMBaTb OLEHKY - TeopeTU4ecKne OCHOBbI OLIEHKM

3 PEKTUBHOCTb agppekTnBHOCTU ahPEKTUBHOCTM yNpaBeHYECKNX

yrnpaBneH4YecKnx yrNpaBneH4YeCcknx | peLleHun;

peLleHnin no peLueHnin no - OCHOBBbI peanuaaumm nporpamMmmMHo-

BblIGOpY cTpaTernyeckum Lenesoro nogxoaa.

KoHUenumu, HanpaBneHnsiM YMeTb:

paspaboTke n AesaTenbHoCTH - NPOBOAUTb HA NPAKTUKE OLEHKY

nnaHa npeanpusaTun 3 PEKTUBHOCTM yNpaBNeHYECKNX

peanuaaLmu cepbl Typuama | peLLeHuit;

cTpaTerum MK-1.2. Ymeet - NNaHnpoBaTb MEPOMNPUATUA MO

pasBuTHS dopmmpoBaThb peanusauuu cTpaTermm Ha OCHoBe

NPEAnpUSITUIA nnaH nporpaMMHo-LeneBoro noaxoaa.

cdepbl Typusma peanusauum BnapeTs:
cTpaTermm - HaBblkaMW OLLEHKN 3 PEeKTNBHOCTHU
TYPUCTCKOro ynpaslieH4YeCKUX peLueHnn;
npeanpuaTns c - HaBblKaMu niiaHnpoBaHUA
MCMNoNb30BaHWeM | MEPONPUSTMI MO peanu3aunm cTpaTernm
nporpamMmMHo- Ha OCHOBE NpOorpaMMHO-LeNeBoro
Leresoro noaxona.
noaxoaa




12. O6bemM AUCLUUNIUHBbI B 3a4eTHbIX eauHuuax/yac.(e coomeemcmeuu ¢ yyebHbIM nnaHoM) —
4 3ET / Bcero 144 ak.4. n3 Hux 10 ak.4 — nexkummn, 10 ak.4. — npaktnyeckas pabora, 115 ak.u. —
camocTtosaTenbHada paboTa, 9 ak.4. — KOHTPOIb.
®dopma NnpomMeKyTOUYHOM aTTeCTaLUUmn sk3ameH

13. TpyaoemkocTb No BMAAM y4eGHOMN paboThbl

TpyooemkocTb
Bug yuebHon paboTbl Bcero Mo cemectpam
7 cemecTp 8 cemecTp
AyOMTOpHbIE 3aHATUS 20 -
nekumn 10 4 6 -
B TOM 4ucne: npaxkTndeckune 10 4 6 -
nabopaTopHble - -

CamoctositenbHas pabota 115 28 87 -

B TOM Yyuche: KypcoBas paboTa (npoekT) - - - -
dopma NpoMeXyTOHHOW aTTecTaumm 9 - 9 -
(3Kk3ameH.)
WToro: 144 36 108 -
13.1. CopepxaHme QUCLIMNIIUHBI
n/n Peanunsauus

pasgena
HaunmeHoBaHue pasgena ONCUMNINHBI C
CopepxaHwve pasgena gUCLMNINHBI
ONCUMMIWHBI MOMOLLIbHO
OHNauH-Kypca,
OYMK *

1. NMekuyunm https://edu.vs
u.ru/course/vi
ew.php?id=14
507

11 WcTopusi n cogepxxaHue CogepxaHne ©n OCHOBHble 3ajaduM COBPEMEHHOro
AOKyMmeHToo6opoTa OOKYMEHTaLNOHHOro obecneyeHus. UcTopus
HokymeHTOo060poTa B PP. HopMaTuBHbIE JOKYMEHThI
12 Cunctema gokymeHTaumm PacnopsgutenbHas, CnpaBoOYHO-NHDOPMALIMOHHAS,
OpraHn3aunoHHasi JOKYMEHTaUus.
13 KOpugmnyeckme acnekTbl HoroBop TypaerHt — Typuct. dorosop TyponepaTop-
AOrOBOPHbIX OTHOLLEHWI TypareHT. ®uHaHcoBble rapaHTum. >Kanoobsl.
MeXay ydacTHUKaMm
TYPUCTCKOIO PbIHKa
14 OpraHusaums genoBoro Henosas KoppecnoHAeHUMs, WHpopMaLNOHHO-
AOoKymeHToobopoTa crnpaBoYHas JOKYMEHTauus, XpaHeHue.

2. MpaKkTnyeckue 3aHATUA https://edu.vs
u.ru/mod/assi
gn/view.php?i

d=524852
21 WcTopusa n cogepxaHne CogepxaHne M OCHOBHble 3ajadn COBPEMEHHOro
AOKymeHTOoO6opoTa OOKYMEHTaLMOHHOro obecneyeHus. Uctopus
HokymeHTOo060poTa B PP. HopMaTuBHbIE JOKYMEHTbI
2.2 Cunctema gokymeHTaumm PacnopsgutenbHas, CnpaBOYHO-NHPOPMALIMOHHaS,
OpraHM3aunoHHasi JOKYMEHTaUUS.
2.3 KOpugmnyeckme acnekThbl HoroBop TypaerHt — Typuct. dorosop TyponepaTop-
AOrOBOPHbLIX OTHOLLEHUI TypareHT. ®uHaHcoBble rapaHTum. >Kanoobs.
MeXay ydacTHMKaMu
TYPUCTCKOrO pPbIHKa
24 OpraHnsaumsi BenoBoro Henosas KOppecnoHAeHu s, WHOPMaLNOHHO-
AOoKymeHToo6opoTa CcrnpaBoYHas JOKYMEHTaUuMs, XpaHeHue.



https://edu.vsu.ru/course/view.php?id=14507
https://edu.vsu.ru/course/view.php?id=14507
https://edu.vsu.ru/course/view.php?id=14507
https://edu.vsu.ru/course/view.php?id=14507

13.2. Tembl (paszgensl) AUCLUUNIUHBI U BUAbI 3aHATUN

Buabl 3aHATMI (KONMYECTBO YacoB)
Ne HanmeHoBaHne Temsbl C
amocTosTenbHas
n/n (pasgena) gueumnnuHbl | Jlekuun MpakTndeckne | JlabopaTopHble paboTa Bcero
1.1 | UcTopus n cogepxaHue 4 2 o5 31
OOKyMeHToobopoTa
1.2 | Cuctema ooKymeHTauum 2 2 30 34
1.3 | FOpuamnyeckne acnekTbl
AOroBOPHbIX OTHOLLEHWI 2 5 30 34
MexXay ydacTHUKamm
TYPUCTCKOrO pPbIHKa
1.4 | OpraHusaums 4enoBoro 2 4 30 36
OOKyMeHToobopoTa
WTtoro: 10 10 115 135

14. MeToguyeckue ykasaHusa Ansi o0y4aromnxcs no 0CBOEHUIO AUCLIUMIIUHDI

MeToauyeckne pekomeHaaumm CTyaeHTaMm no U3sy4yeHuro GUCLUNIUHDI
«[JoKymMeHTaLMOHHOe obecrneyeHne B Typusame»

MeToauyeckne ykazaHusi o6yUaroLMMCs Npu NOAroToBKe K NeKUUam

B npouecce u3dyyeHuss gaHHOW OMCUMNMAWHBI PEKOMEHAyeTCs NpuaepXuMBaTbCA creayroLlen
nocrniegoBaTenbHOCTU AencTBuMi. Ha nepBom 3Tane B COOTBETCTBUM CO CTPYKTYPOW Kypca
HeobxoaMMO n3yunTb 6a3oBble y4eOHUKM, KOTOPble PEKOMEHAYIOTCA KaK OCHOBHbIE MCTOYHUKM
nutepatypbl. Ha BTOpoM — 0003HauuMTb 6asoBble MNOHATUA U onpeneneHns (BO3MOXHO
COCTaBUTb KOHCMEKT) W3 Ha3BaHUA TeM, MPUBECTU pasHble TOYKU 3PEeHUs, BbIBECTU CBOE
npegnoyTuTenbHoe  onpegeneHne. PekomeHayeTca  uMcnosnb3oBaTb  AOMOSTHUTEMBHYHO
nutepaTtypy M3 pekoMeHLOBAaHHOro Crucka, a Takke NepeBOOHYI NUTepaTypy M3 akTyanbHbIX
Hay4YHbIX MCTOYHWMKOB. Ha cnegywowem a3Ttane HeobxoauMo 0603HauYNTb MPaAKTUYECKYHO
3HAYMMOCTb AaHHOW TeMbl. [Ns Yyero n3yumTb CTaTUCTUYECKNE AaHHbIEe, KOHKPETHbIE NpUMephI
U3 pernoHanbHOW npakTuku. PekomeHayeTca obpaiwiatbca K oduvumanbHOW, onepaTUBHOW
WHpopmauun, nonb3oBaTbCA BanuMAHbIMA U NPOBEPEHHbIMWM OaHHbIMW. B pesynbrarte
noslyyeHmst nHdopmaumm, OCBOEHUSI 3HAHWW CTYOEHT LOSMKeH copmMuMpoBaTb CBOK TOYKY
3peHus Ha OaHHyl Temy, copmMynupoBaTtb nNpobnemaTnky, cBO6OAHO OTBEYaTb Ha BOMPOCHI
Ha NPaKTUYECKNX 3aHATUAX, y4acTBOBaTb B OUCKYCCUSX, YMETb BblAeNATb rnaBHble Npobnemsl,
NOrNYECKN MbICIIUTb ONA UX PELLEeHUs, rpaMOTHO U apryMeHTUPOBaHHO u3rnaraTb CBOK TOYKY
3peHus.

MeToau4yeckue YKa3aHusA o6yqa|ou.mmc9| npn NoAroToBKe K NpakTn4eCKMM 3aHATUAM

C uernbio Nnyyllero ycBoeHUs Matepuana no aucumnnuHe «JokymeHTaumoHHoe obecneyeHve B
TYpU3Me» MCnosb3ylTCs KOMMMEKT 3afaHuiA, BOMPOCOB, CNMCOK TeM. B npouecce mnsyyeHust
[OaHHOW OUCUMMMWHBI CTyAeHTaM npeanaraeTcs COCTaBWUTb Nporpammy U nnaH UHaHCOBOrO
aHanus3a ans npeanpustus cdepbl TypMaMa W rOCTENpMUMCTBA, a Takke MoAroTOBUTb
BbICTYMNNEHME.

B npouecce wu3yyeHus aucumnnuHbl «[JOKymeHTauumoHHoe obecnevyeHne B TypusMe»
noaroToBka CTYAEHTOB K CEMMHAPCKNUM 3aHATUAM OpraHnM3oBaHa C MCMONb30BAHNEM HaY4YHOM U
nepuoamnyeckon nuTepaTypbl, pecypcoB ceTu Internet, pecypcoB 30HanbHOWN, 3NEKTPOHHOW
6ubnuotekn BIY, a Takke pecypcoB 3MEKTPOHHOrO Kypca AUCUUMNIIMHBLI, Pa3MELLEHHOro B
Moodle.




Ha npaktnyeckom 3aHsTUM no gucumnnuHe «[okyMeHTauMoHHoe obecrneveHne B Typuame»
HeoOXoAMMO yMeHue BbICTynaTb C AOKNagoM, AenaTb pacyeTbl, COOOLUeHMs, npe3eHTauun,
yMeHue BKnovaTbcs B Gecedy, OUCKYyccuio, oTBeYaTb Ha MOCTaBfEHHblE BOMPOCHI, peLlaTtb
NnpeanoXeHHble NpenofaBaTeneM TeCTbl, KOHTPOMbHbIE U MPOBEPOYHbIE PabOoThI.

15. TMMepe4vyeHb OCHOBHOW W [OONONHUTENILHON nNUTepaTypbl, PECYypPCoOB WHTEPHET,

HQOﬁXOAMMbIX Ans oCBOEHUSA AUCLUUNIINHBLI (criucok numepamypbl 0QhopMIISemcs 8 coomeemcmeuu
¢ mpebosaHusimu FOCT u ucrionb3yemcs obujasi CK803Hasi Hymepauus 0nsi ecex eudo8 UCMOYHUKOS)

a) oCHOBHas nuTeparypa:

Ne n/n NcTouHnK

[lokymeHTaumoHHoe obecneveHne yrnpaBneHns : y4ebHUK ans cTy-0eHTOB By30B, 0Oy4varoLwmxcs
Nno HanpaBneHusiM «JOKOHOMUKa» U «MeHemxk-MeHT», cneumanbHocTaMm «WHdopmaTmkay un
«[JokymeHTOBEAEHME U OOKYMEH-TAUNOHHOE obecneveHmey, «ABTOMATM3aLmMs 1 ynpasneHme» /
[A.C. I'punabepr n gp.] — M.: OHNTU-OAHA, 2012 — 391 c.

5 [okymeHTaumnoHHoe obecneveHne ynpaBneHus : y4ebHUK Anga cTya. yupexaeHun cpeq. npod.
obpasoBanus / nog pen. A.B. MNMuweHko. — M.: N3ga-Tenbckun LeHTp «Akagemusy, 2012 — 176c¢.
CyuwkoBa H. OcHoBbI JOKYMEHTALMOHHOIO 06ecneyeHnst ynpaBneHns Ty-pucTuHeckomn
koMmnaHuen. Y4ebHoe nocobue / H.C. CywkoBa. — BopoHex: KsapTta, 2018. — 164 c., un.

0) gononHUTenbLHasa nuTeparypa:

Ne n/n UcTouHuk

4 [okymeHTauuoHHoe obecneyeHne ynpasrneHus : yuebHuK ong ctyq. yupexaeHun cped. npod.
obpasoBaHus / J1. A. PymbiHuHa. — M. : sgaTenbckuii ueHTp «Akagemus», 2008. — 224 c.
TpeboBaHus k opopmneHnto gokymeHToB no FOCT P 6.30-2003 «YHUpMUMPOBaHHbIE CUCTEMbI
5 AOKYMeHTauun. YHMdmumnpoBaHHasa cMctemMa opraHm3aLmMoHHO-pacnopsaanTensHom
AokymeHTaumun. TpeboBaHus K ohopMae-HNIO JOKYMEHTOBY.

®epnepanbHbIn 3aKoH oT 24.11.1996 Ne 132-®3 «O6 ocHoBax Ty-pUCTCKOW AEATENbHOCTN B
Poccuiickon ®egepaunny» (B ped. degep. 3akoHa ot 05.02.2007 Ne 12-93).

B) MHPOPMALMOHHbIE 3NIEKTPOHHO-06pa3oBaTefibHblE pecypchl (oduumnanbHble pecypchl

NHTEpPHET)*:

Ne n/n Pecypc

7 OdmumansHbin canTt PefgepanbHOro areHTcTBa no Typmusmy. - URL:
https://www.russiatourism.ru/
OdmumansHbI canT MuHUCTepcTBa 9KkOHOMMYeckoro pa3suTus P®. - URL:
https://www.economy.gov.ru/
BcemupHasa Typuctckas opraHusaumsa (UNWTO) - URL: www.unwto.org

10 BcemunpHbii coBeT no Typmamy m nytewectsuam (WTTC) - URL:  www.wttc.org

1 KomnbloTepHas cnpaBoyvHas npasoBas cuctema "KoHcynbTaHT nntoc” - URL:
http://www.consultant.ru/

12 OneKTPOHHbIN KaTanor HayyHowm 6ubnmoTekn BopoHeXcKoro rocyaapcTBEHHOIO YHUBEpPCUTETA.
— (http//www.lib.vsu.ru/).

* BHauvane ykasbiBawoTca 3BC, ¢ koTopbiMU uMetoTcs gorosopa y BIY, 3aTeM OTKpbITble 3MNEKTPOHHO-
obpaszoBaTernbHble pecypchl, OHManH-kypcbl, AYMK

16. MNepe4yeHb y4yeOHO-meTOAMYECKOro obecneyeHMs AN CaMOCTOATENIbHOM pPaboThbl
(y4ebHo-memoduyeckue pekoMeHdayuu, rocobus, 3aldayHuku, MemodudyecKue yKalaHusi [0 8bINO/IHEHUK
npakmu4yeckux (KOHMpOoIbHbIX), Kypcosbix pabom u 0p.)

MeTtoaun4yeckue YKa3aHuA oqualou.mmcn AnA opraHn3auumn CaMOCTOATENIbHOMN pa6OTbl
na yrny6neH|/|9|, pacwmpeHnda n getTann3npoBaHnUA nojty4eHHbIX 3HaHUN cTyoeHTam OoTBOAATCA

yacbl Ha camocToAaTenbHy paboTy. CamocTtoATensHasa pabota npegnonaraet 6onee rnybokoe
OCBOeHMe y4ebOHoln nporpammbl. OHa OPMUPYET HaBbIKM MCCreaoBaTenbckon paboTbl U


https://www.russiatourism.ru/
https://www.economy.gov.ru/
http://www.unwto.org/
http://www.wttc.org/
http://www.consultant.ru/
http://www.lib.vsu.ru/)

OPVEHTUPYET CTYAEHTOB Ha BblpaboOTKy YMEHWA MPUMEHATb TeopeTUYecKMe HaBblKM Ha
npaKkTuke.

CamocTosaTenbHyto paboTty Hanbonee appekTMBHO NNAHOMEPHO OCYLLIECTBMASATL BECb CEMECTP,
npegycmatpmBasi Npy 3TOM perynsipHoe MOBTOPEeHWe NPOMAEHHOro Martepuana. OTo MOXeT
ObITb KOHCMEKTUPOBaHME M paboTa C KHUIron, LOKYMEHTaMKU, NEPBOMCTOYHUKaAMK; fopaboTka u
odopMrieHne 3anucen no nNekuMoHHOMY MaTepuany; kabuHeTHble uccrneaoBaHus, npopaboTka
mMaTepuana no yyebHukam, y4ebHbIM MOcobmsiM 1 APYrMM MCTOMHUKaMU MHGOpMauMm 1 ap.
CamocTosiTenbHass paboTa CTyAeHTOB npeanonaraet CamMoOCTOATENbHYH MNOArOTOBKY K
3aHATUAM  (M3y4YeHMe JNEeKUMOHHOro Mmartepuana, YTeHMe pekoMeHZyemMon nuTepaTypbl,
noaroToBka OTBETOB Ha TECTOBble 3adaHusi, pPeLleHne 3ajad, aHanu3 AenoBbiX CUTyauun,
noaroToBka pedepaTa, NOArOTOBKA BbICTYMNMNEHNS C Npe3eHTaumen N0 OCHOBHbIM NPO6reMHbIM
BOMpocam U3yy4aemon UCUMNINHGI).

Ne n/n McTouHuK
Bapnoy Ox.,Mennep K. >Kanoba kak nogapok. ObpatHas cBA3b C KNIMEHTOM — MHCTPYMEHT
1 MapkeTuHroow ctpaterum / bapnoy [xanenn, Mennep Knayc: nep. ¢ anrn.- 3AO «Onumn-

BuaHec», 2010. — 272 c.

MoctaHoBneHue MNpaButensctBa Poccunckon depepaumm ot 18.07.2007 Ne 452 «O6
yTBEpXaeHuu MNMpaBun okaszaHusa ycnyr No peanv3a-LUun TypucTcKoro NpoayKTay.
HayuyHas anektpoHHas 6GubnuoTteka elibrary (http://elibrary.ru)

17. OOpasoBaTenbHble TeXHONOrMu, WUCNONib3yeMble npwu
ONCUMNNUHBbI, BKIOYash [AUCTaHUUOHHble oObpa3oBaTenbHble
3neKTpoHHoe obyyeHue (J0), cmewaHHOe 0Oy4YeHue):

peanusauun y4yeO6HOWM
TexHonorun (OOT),

B pamkax peanusaummn yyebHon amcumnnuHbl «[JokymeHTauMoHHOe obecreyeHne B TypusMe»
NpeaycMOTPEHbl  pasfMyHbIX TUMbl NEeKuMin (BBoAHble, OO30pHbIE), CEeMUHApPCKME 3aHATUSA
(npobnemHble, ANCKYCCUOHHbIE). MpeaycmMoTpeHo npUMeHeHune AVNCTaHUMOHHbIX
obpasoBaTesbHbIX TEXHOMOrM B 4acTU OCBOEHWUsI NEKUMOHHOro maTepuana, B TOM 4ucre
yrnyGneHHoro, a Takke NpPOBeAEeHMsI TeKylen aTTectauuu, camocTosiTenbHoW paboTbl Mo
AVCUMNIVHE UK OTAeNbHbIM ee pasdenam 1 T.4.

18. MaTepuanbHO-TeXHUYeCcKoe obecneyeHne AUCLUNIIUHDI:

YuebHas
ayauTopus

[na npoBeneHnsa 3aHATUI
NEKUNOHHOIO TUNa, 3aHATUM
CeMMHapCcKoro Tuna (nadopaTopHbIX
n(Mnn) NpakTU4EeCKMX), rPYNMoBbIX U
WHAMBUAYaANbHbIX KOHCYMbTaLMWNA,
TEKYLLIEro KOHTPOMSA U
NPOMEXYTOYHOW aTTecTaumm,
KypCOBOro NPOEKTUPOBaHUSA
(BbINONHEHMSA KYPCOBbIX paboT),
NpoBeAeHUs NPaKTUK

CraHpapTtHoe obopynoBaHue (ydebHas mebenb ans
obyyatomxcs, paboyee MecTo npenogasaTens,
Jocka)

CneuuanbHoe obopynoBaHuMe: UHTEPaKTUBHASA
pocka/TB, npoekTop, NnpodeccruoHanbHoe
nporpaMmHoe obecneveHne onst AeMOHCTpaunm
CTyfeHTam

NomelieHne ansa
CaMOCTOATENbHOMN
paboThbl

lNomelleHne ang camoCTOATENbHOMN
paboTbl 06yvatoLmxcs

KomnbloTepHbIN Knacc ¢ KoMmnbloTepaMmm u/mnm
HOyTOYyKamMu C NoAKMoYeHMeM K MHAOPMaLMOHHO-
TeNneKkoOMMYHUKAUMOHHOW ceTn «HTEpHET»,
naketom Microsoft Office, oCcTynom B 3NeKTPOHHY0
nHdopmaLMoHHO-0bpasoBaTenbHyto cpedy BIY,
Moodle

KomnbtoTepbl, HOYTOYKM C MOOKITIOYEHMEM K
NHOPMALIMOHHO-TENEKOMMYHUKaLMOHHOWN CETH
«MHTepHeT», AOCTYNOM B 9MNEKTPOHHYIO
nHdopmaunoHHo-obpasoBaTensHyto cpedy BIY,
Moodle, Elibrary, Znanium v T.4., yCTaHOBNEHHBLIM U
ncnpaBHbIM cneumarnbHbIM NPOrpaMmHbIM




obecneyvyeHnem

19. OueHoOYHbIe cpeacTBa ANA NPOBeAEeHUA TeKyLen U NPOMEeXYTOYHOWN aTTecTauumn

MopsifoK OLEHKN OCBOEHUS 0by4atoLmMmMmcs y4ebHoro Matepuana onpegensietcs
coaepXaHNeM crie4yoLmx pasaenos ANCUMUNNHDI:

No HanmeHoBaHne KoMneTeH WHankaTtop(bl)
— | pasgena aucunniuHbl AOCTUDKEHNS OueHouHble cpeacTaa
n/n (Moynsi) Lna(n) KOMMETEeHLV
cTopusa un MK-1 MK-1.1 Bonpocbl gnsi caMOKOHTponsi U
cogepxaHue MK-1.2 aunckyccum no pasgeny 20.1.1
1. | pokymenTtooBopoTa
Cucrema MK-1 MK-1.1 Bonpockl A4ns caMoKoHTpona 1
5 AOKyMeHTaumnm auckyccum no pasgeny 20.1.1
KOpuanyeckne MK-1 MK-1.2 Bonpockl A4ns caMoKOHTpona 1
acnekTbl 4OrOBOPHbIX auckyccum no pasgeny 20.1.1
3 | OTHOWEHWI Mexay
yyYacTHUKaMu
TYPUCTCKOrO pblHKa
OpraHusauuns MK-1 MK-1.1 Bonpockl A4ns caMoKoHTpONs u
4 | AenoBoro MK-1.2 auckyccum no pasgeny 20.1.1
AOKyMeHTOobOopoTa
. lNepeyeHb TeMm Ona  pedepaTtos,
Tekywian attectauus, 4ONYCK K MPOMEXYTOYHOM [OKNa/I0B 1 Mpe3eHTaLMii, rmoccapuii
arrecralmn 20.1.2.6,20.1.2.7, 20.1.2.8, 20.2.2

lMpomexyTouHas aTTecTauns
lMepedeHb BONPOCOB K 3K3aMeHY
dopma KOHTPONS —aK3amMeH 20.2 1

20 TunoBble OUEHOYHble CpeAcTBa U MeToOMYECKMe MaTepuanbl, onpegensilowme
npoueaypbl OLleHUBaHUA

20.1 TeKywuin KOHTPONb yCNeBaeMocTun
KoHTpornb ycneBaeMocTu Mo ANCUUNIIMHE OCYLLIECTBNAETCSA C MOMOLLIO CNeayoLwmnx oLeHOYHbIX
CpeAacTs:
Bonpochkl 4ns caMOKOHTpons No pasgeny
MpaKTKO-OPMEHTMPOBAHHbIE 3a4aHUs,
Pedepar.

MepeyeHb 3adaHuli, mem peghepamos, mem rpe3eHmauyull, Kypcosbix, doknados, nabopamopHbix pabom
mpebosaHus Kk rnpedcmassieHuUo nopmaosiuo



OnucaHune TexXHONorMm npoBeneHuns

OueHKa 3HaHU1, YMEHN N HABLIKOB, XapaKkTepuaytowast atanbl GOpMUPOBaHUSA KOMNETEHLNIN B
paMKax W3y4YeHUs OUCUMUNIIMHBI OCYLLEeCTBASeTCS B Xode TeKylen U MPOMEXYTOYHOMN
aTTectauumm.

Tekywas atrectaums NPoBOAUTCA B COOTBETCTBUM C [lonoxeHuMeMm O Tekyuwlen atrecrauuu
obyyarowmxca no nporpaMmmam Bbicwero obpasoBaHus BopoHeXckoro rocyaapCTBEHHOro
yHMBepcuTeTa. Tekywas artrectaums nposoautca B dopmax: YCTHOro onpoca
(vHanBMOyanbHbI orpoc, dopoHTarnbHas becepna, rpynnosoe B3auMMoJencTeume,
B3anmooLeHnBaHune). Kputepum OLEHUBAHUA TMPaKTUYEeCKMX 3adaHun B Xo4e TeKyLlero
KOHTPONS NpUBEOEHbI HUXE.

Tpe6GoBaHus K BLINOMTHEHUIO 3a4aHNUK (UMK WKanbl U KPUTEPUUN OLLeHUBaHUS)
[Ana oueHnBaHMa pe3ynbTaToB OOyYeHWss B npouecce TeKyLlero KOHTPONSA ycrneBaemocCTy
MCnonb3ylTca cregywwme nokasatenu n. 19: 3HaHne y4dyebHOro maTepuwana u BnageHue
MOHATMWHBLIM annapaTtoM M TEOPETUYECKUMM OCHOBaMM OUCUUMAUHBI, YMEHWE CBA3bIBaTb
TEOpPUID C MpPaKTUKOW; YMEHWe WNNICTpMpoBaTb OTBET MpuMepamu, aktamu, OaHHbIMU
Hay4YHbIX WUCCNegoBaHWW, npuMepamMuM W HabnwgeHusMn M3 coBCTBEHHOM  y4ebHOR,
NPOM3BOACTBEHHON NPAKTMK N NPOeCCMoHanbHOM AeATENbHOCTMW.

OueHka oTBeTa OCHOBaHa Ha CreayroLnX KpUTepusx:

- 3HaHMe TeopeTMYECKUX OCHOB KypCa;

- BnageHne npodeccruoHanbHoOM TePMUHOSIOIMEN;

- YMEHWe UNMCTpMpoBaTb OTBET NpMMepamu, paktamun, AaHHbIMU HayYHbIX UCCNeaoBaHUN,
npumepamu u HabnogeHnamMm mn3 cobCTBEHHOW Y4ebHOW, NPOU3BOLACTBEHHOW MNPaKTUK W
npodgeccnoHanbHON AeATeNbHOCTU.

MpuHATO CTyoeHTOM BbINOMHEHO BEPHO He MeHee 85% npakTMyeckoro 3agjaHus B XOAe TEKyLLero
koHTponsa. CTygeHT BrnageeT nNpodeccuoHanbHON TePMUHONOTNEN, AEMOHCTPUPYET 3HaHue
avcumnnuHel. OTBETMB Ha CBOW BOMNPOC, yMeno BeAeT AMCKYCCUMIO B CBOEN MUKpOrpynmne,
OOMONHSAeT K, ecnu 9T0 HeobXxooumo, KOPpPekTUpyeT OTBETbl ApPYrMX CTYOEHTOB.
[deMoHCTpupyeT ymMeHne MnnocTpupoBaTb OTBET nNpuMepamu, haktamum, JaHHLIMU HayYHbIX
nccnegoBaHvi, Npumepamun 1 HabnwgeHMamMn 3 cobcTBeHHoN y4ebHOM, NPON3BOACTBEHHON
NpakTUK 1 NpodeccMoHanbHoOWM AeaTenbHOCTU.

He npunsaTo B xo[e BLIMOMHEHNS NPAKTUHYECKOro 3a[aHus TEKYLUEro KOHTPOMS CTY[AEHTOM BbIMOMHEHO

meHee 85% 3apgaHus. CTyQeHT He MOHUMAaET CyTU NPEeArioKEeHHOro Bonpoca, MexaHU4ecku
MOBTOPSIET TEKCT U3YYEHHbIX MaTepuarnos, He MPUHMMAET y4acTusa B rpynnoBOW AMCKYCCUW,
He MOXeT [OnofHUTb WM UCMpaBuTb OTBETbl ApyrMx cTyaeHToB. He Bnageet
NpodeccuoHanbHON TEPMWUHOMOIMEN, NOOMEHSIET OOHW MNOHATUA Apyrumu. He cnocobeH
OEMOHCTPUpOBaTb YMEHWe WMMICTPUpoBaTh OTBET npuMmepamu, dakTtamu, AaHHbIMU
HayyHbIX MCCnegoBaHWNW, MnpvMepaMu W HabnwogeHWsaMM u3 COBCTBEHHOM y4eBHOMN,
NPOWM3BOACTBEHHOWN NPAaKTUK U NpodeccMoHanbHoOW AesaTenbHOCTU. He ymeeT nonb3oBaTbCs
pekoMeHZauusMM No  OOpPMMEHWN0 MpakTUYeckux 3agaHun. He noHumaeT cyTtn
obsa3aTtenbHbIX TpeboBaHMM MO OMOPMIEHMIO 3adaHuMn Tekywero KoHTpond. He ywmeet
Nonb30BaTbCs ANeMeHTapHbIMU dopMynamun Ans BegeHus 6a3oBbIX pacyeToB (YCTHbIN cyeT
N C MPUMEHEHNEM INTEKTPOHHBIX BbIYMCIUTENBHBIX MaLUWH)

20.1.1 Bonpocbl Ansi CaMOKOHTPONA:

1. Kak Bbl oueHuBaeTe BaXXHOCTb AOKYMEHTOO60opoTa B TYPUCTUYECKON KOMMAHUN?

2. Kakum HOpMaTUBHbIM [OKYMEHTOM pernameHTUpPYHTCS OCHOBHblE TepMUHbI B obractu
aenonpoussoacTea?

3. YTo BKMOyaeT B cebA NoOHATNE «OOKYMEHT»?

4. Kakve a3blkun 1 cnocobbl AOKYMEHTUPOBaHWS Bbl 3HaeTe?



5. HasoBuTe coBpeMeHHble BUAbl HocuTenen nHopmaumn.

6. Kaknum 3aKOHOM yCTaHaBnmMBaeTCs NpaBOBOW PEXUM CO34aHNSA, XPaHEHUS U UCMOSNb30BaHUS
MHPOPMALNOHHLIX pecypcoB?

7. Yem oTnMyaeTca JOKYMEHT JIMYHOMO MPOMCXOXKAEHUSA OT OPMLManbHOIO JOKYMEHTa?

8. YUTto obycnoBnuBaeT opuanyeckyto cuny opuumnanbHOro AoKyMeHTa

9. OxapakTepu3ynTe OCHOBHbIE aTanbl pa3BuUTUA genonpounssoncrea B PO.

10. HasoBuTe OCHOBHbIE OTNNYUTENBHbIE OCOBEHHOCTU NPUKA3HOro AENONPOM3BOACTBA.

11. CtaHgaptmsauusa un yHudukaums cuctemsl JOY

12. OxapakTepusynte cogepxxaHue u CTpyKTypy Aorosopa.

20.1.2 MNpaKTnKo-opueHTUpoBaHHbIe 3afaHuUA
20.1.2.1 AHanu3 KOHBLIOHKTYPbI TYPPbIHKa

Monb3ysicb Hay4YHbIMU CTaTbSAMU, OTKPbITLIMU UCTOYHUKAMKN ceTu MIHTepHeT 1 cantamm
NPOMUNBbHBIX OpraHn3aUmnii, 03HaKOMbTECH C KOHBIOHKTYPOW OTEYECTBEHHOMO TYPPbIHKA,
oXxapakTepuayinte ocobeHHOCTU cripoca 1 NPeANoXeHUs!, MOCTPONTE NPOrHO3 UX N3MEHEHNS!.

20.1.2.2 AHann3 ctatucTU4YecKon nHhopmaLmm o pasBUTUU Typmama

Monb3yscb Hay4YHbIMK CTaTbsIMU, OTKPbLITEIMU UCTOYHUKaMK ceTu MIHTepHeT 1 oduumanbHbIMm
CTaTUCTUYECKMMU pECypcCammn NPoBeanTe aHanMTUKY Ce30HHbIX konebaHui Ans pbiHKa
TypbusHeca. MNocTpoinTe NPOrHo3 Ha crneayoLmMin NepUoA, YYNTbIBas U3SMEHEHNE BHELLHUX U
BHYTPEHHUX (DaAKTOPOB.

20.1.2.3 Pa3paboTka MHBECTULIMOHHOMN CTpaTernun

[ariTe opraHn3aLMOHHO-3KOHOMNYECKYH XapaKTEPUCTUKY NOBOro TypnpeanpusaTms,
pa3paboTanTte cTpaTermo n nporpaMmmMmy ee pasBuTus.

20.1.2.4 Pecpepar

Pedepat BbinonHsaeTcs B cootBeTCTBUN ¢ OBLLIMMM pekoMeHZaLMsIMN NO 0POPMIIEHNIO,
KYPCOBbIX 1 BbIMYCKHbIX KBanuuKkaunoHHbIx pabort, a Takke FOCT P 7.0.100-2018
Bubnuorpadunyeckas 3anuce. bubnuorpadunyeckoe onncanHne. HerpamoTHO 0pOpMMEHHbIE
paboTbl He MOryT ObITb NPeACcTaBEHbl K OLEHKE.

20.1.2.5 MNepeyeHb TeM Ans pecdhepaToB, AOKNAAOB U Npe3eHTaLUn:

1. OTnnuunTenbHbIE 0COBEHHOCTM KOMNIEXCKOro Aeronpom3BoacTBa.

2. OTnnyuTernbHble 0COBEHHOCTM MUHUCTEPCKOrO AeNonpon3BOACTBa.

3.0TnnyuTenbHble 0COB6EHHOCTN COBETCKOrO Aenonpon3BOACTBA.

4. OcobeHHOCTN NCTOPUYECKOro AOKYMeHTa (Ha BbIDOp CTyAeHTa).

5. CoctaB HopmaTuUBHO-meToan4veckom 6asbl JOY.

6 . [lna kakmx yenen ncnonbaytotca Obepoccumnckue KrnaccmukaTopbl ZOKYMEHTaUUnN?

7. WmeeT nu npaBo oupmMa BECTU TYPUCTCKYH OeATENbHOCTb B criydyae otcytctBua OKBO[
79.1?

20.2 NMpomexyTo4yHan aTrectauums
lMpomexyTodHast aTTectaums No ANCUUNIIMHE OCYLLECTBIIAETCS C NOMOLLbIO CNneayoLwmx
OLIEHOYHbIX CPEACTB:
CobecenoBaHue no bunetam K 9k3aMmeHy

MepeyeHb 3adaHuli, meMm pechepamos, mem rpeseHmauuli, Kypcosbix, doknados, mpebogaHusi K
npedcmassieHuro Nopmaosiuo, 80rNPOCO8 K 3K3aMeHy (3a4emy) u nopsdok chopmuposaHusi KM



OnucaHue TexHosnormm nposeneHusA

MpomexyToyHas aTTecTtauus npoBoguTca B cooTBeTcTBUM € [lonoxeHvem o
NPOMEXYTOYHOW aTTecTaumm oby4varoLmxca Nno nporpaMmmam BbicLero obpasoBaHus.

KOHTpONbHO-n3mMepuTenbHble Matepuarnbl NPOMEXYTOYHOM aTTecTauum BKYalT B cebs
TeopeTnyeckne BOMPOCHI, MO3BOMSAKOWME OLEHUTb YPOBEHb MOSYYEHHbIX 3HAHWUWA, W
KOHTPOSbHblE MNpaKTUYeckne 3agjaHve ONA OueHMBaHWA yMeHus oby4darolleroca cBsA3biBaTb
TEOPUIO C NPAaKTUKOW, MANOCTPUPOBaTb OTBET npumepamu, akTtamu, AaHHbIMUA Hay4HbIX
nccnegoBaHuin, npumMmepamn 1M HabnwogeHnsMmn n3 cobcTBeHHOM y4ebHON, NPOM3BOLCTBEHHOWN
NpaKkTUK U NpodeccrnoHanbHON aesaTenbHOCTU. Mpy oueHMBaHMM UCMONb3YHTCS Ka4YeCTBEHHbIE
LKarbl oueHok. Kputepuu oueHnBaHUA NpuBeaeHbl HUXe.

[nsa oueHmBaHNA pe3ynbTaToB 0O6yYeHNa Ha 3a4eTe UCMONb3YKTCH CreayLme nokasarenum
(3HaHWA, ymMeHus, HaBblku 13 n. 19):

3HaHWe y4yebHOro matepvana u BRageHue MOHATUMWHBLIM annapaToM U TeopeTU4eCKUMU
OCHOBaMV  AUCUMNIIUHBI, YMEHWEe CBA3blBaTb TEOPUKD C  MPaKTUMKOW; CNOCOBHOCTb
WNNICTPUPOBaTbL OTBET NpumMepamu, dakTamn, AaHHbIMUM HayYHbIX MCCREedOBaHUN, a Takke
npumepamm u HabnwogeHnsamm mn3 cobCTBEHHOM Y4YeOHOW, MPOM3BOACTBEHHOM MPaKTUK W
npodeccuoHanbHom AEATENbHOCTMH, AEMOHCTPUpYS CnocobHOCTb  aHanuampoBaTb
npeacTaBfneHHble AaHHbIE.

Ecnn B npouecce ocBoeHUs yy4ebHOM AMCUMMNNHBI OByYalroLMINCA BbINOMHSAET He MeHee
90% npakTNn4eckMx 3aaHui B Xo4e TeKyLlero KOHTPOrs, Npu 3TOM AEMOHCTpUpyeT BnageHue
npodeccnoHanbHON TEPMUHONOTMEN, MOHATUNHBIM annapaTtoMm U TeOPETUYECKMMU OCHOBaMM
AUCUMNIINHBI, YMeeT CBA3bIBaTb TEOPUIO C MPaKTUKOW U WUANIOCTPUPYET OTBET npumepamu,
dakTamu, AaHHbIMW HaYyYHbIX UCCReaoBaHWK, npumepamMmm U HabnwgeHnammn n3 cobCcTBEHHON
y4yebHOWn, NPOM3BOACTBEHHON MPaKTUK M MpPodeccMOHanNbHON OEATENbHOCTU, AEMOHCTPUPYS
CNocOBHOCTb aHanuanpoBaTb MpPeAcCTaBMEHHbIE OaHHble, @ Takke yMeno BeAeT AMCKYCCUIO B
CBOEN MUKpOrpynne, rpdMOTHO U apryMeHTUPOBAHO BblpaXaeT CBOK TOYKY 3PEHMS B OUCKYCCUM
no npobnemam npodeccMoHanbHON AEeATEeNbHOCTU, NpUM 3TOM [AOMOMNHAET WU, ecnn 3TO
HeobXxo4MMO, KOPPEKTMPYET OTBETbI APYrMX CTyOEHTOB, y4acTBYeT BO B3aMMOOLEHUBAHMM MO
NpeanoXeHHbIM NpenogaBaTenisaM CXemam OLEeHMBaHWSA — TO MO pe3ynbTaTaM OLeHMBaHUS B
X0[e TeKyLLEero KOHTPONS BbICTaBMASETCH OLEeHKa KOTIIYHOY.

[na oueHnBaHus pes3ynbTaToB 00y4yeHUs1 Ha 3a4eTe C OLEHKOW ncnonbdyetcsa 4-6annbHasa
LIKana: «OTIIMYHO», «XOPOLLO», «YAOBNETBOPUTESNbHO», «HEYAOBNETBOPUTENBHOY.
CooTHoLLEeHne nokasaTenen, KpMTEPMEB U LWKanbl OLLEHMBAHUA pe3ynbTaToB 00y4eHus:

YpoBeHb
KpuTepuu oueHMBaHMa KOMNETEHLMI ccpopmupoBaHHocTM | LLkana oueHok
KOMMneTeHUun
OGyvaowniics B MOMHOM Mepe BnageeT MNOHATUMHBLIM annapaTom MoBbILWEHHbIV OT1nunyHo
AaHHOW obnactv Haykm U TeopeTuYeCKMMU OCHOBaMW OUCLUMNIVHLI, YpOBEHb
yMeeT CBA3blBaTb TEOPUIO C MPaKTUKOW, CMOCOBEH WNniCcTpupoBaThb
oTBeT npumepamu, ¢aktamu, AaHHbIMW HayYHbIX WCCregoBaHui,
npuMepamm ©n  HabnwogeHusamu M3 COBCTBEHHOM  y4eBHOW,
NPON3BOACTBEHHON MpPaKTUK U NpodecCcuoHansHoOn AeATenbHOCTH,
AEMOHCTPUPYS  CMOCOOHOCTb  aHanuaupoBaTb  NpeAcTaBlieHHble
AaHHble.
OTBET Ha KOHTPOSIbHO-U3MEPUTENbHBIN MaTtepuan He COOTBETCTBYeT Ba3oBbIin ypoBeHb XopoLuo

OOHOMY W3 MEepeyuncrieHHbIX MnokasaTtenen, HO obydvawowmica paet
npaBuibHble OTBETbI Ha JdonofnHuTenbHble Bonpockl. Cogepxarcs
oTaenbHble nNpobenbl BO BrageHWM MOHATUMAHBIM annapartoMm, npu
UNNIOCTPUPOBaHUN OTBETa NpuMepamu, akTamu, AaHHBIMUA Hay4YHbIX
uccrnefoBaHUn, npuMepamu U HabnoaeHusMn u3  cobBCTBEHHOW
y4yebHOW, NpOM3BOACTBEHHOW MNPaKTMK U NpodeccnoHanbHon
AeAaTenbHOCTM 06yYaLWNNCS NCNbITbIBAET HEKOTOPbIE 3aTPyAHEHMS.
OTBET Ha KOHTPONbHO-U3MEPUTENBHbIA MaTepuan He cooTBEeTCTBYyeT | [loporosbir ypoBeHb | YOOBReTBOPUT
nobbiM OBYM M3 MEPEYUCIIEHHBIX MOKasaTenen, obyyawowmica gaet €nbHO
HenonHble OTBeTbl Ha AONonHWUTENbHble BoMNpockl. Obyvawwmincs




OEMOHCTpupyeT 4acCTuU4Hble 3HaHuA No TeopeTUud4eCkMMm OCHOBaM
ONCUNNINHBI, NpU UNNIOCTPUpOBaHNM OTBETaA NpUMepamu, (*)aKTaMI/I,
OaHHbIMW HaAY4YHbIX nccnegoBaHun, npunmepamn un HabnogeHnaMmn m3

cobcTBEHHON yuebHon, NpoOn3BOACTBEHHOW NpakTuK "

npocdeccuoHanbLHON  OeATENbHOCTU  UCMbITbIBAET  CYLLECTBEHHbIE

3aTpyaHeHUs.

OTBeT Ha KOHTPOMBHO-U3MEPUTENBHbIA Matepuan He COOTBETCTBYET - Heynosnetsop
nobbiM  Tpem U3 nepedncrneHHbix nokasatenen. OB6yvarowmiics UTENBHO

AEMOHCTPUPYeT OTPbIBOYHbIE, dparMeHTapHble 3HaHus, AornyckaeT
rpybbie ownbKM NPy U3NOXKEHUN TEOPETUYECKUX OCHOB AMCLMNIVHBI,
He cnpaBsnsieTcs C 3agaHMem UNNICTPMPOBaHNS OTBETa NpYMepamu,
daktamu, OaHHbIMW  HayYHbIX  WUCCMNEefoBaHWW, npuMepamy U
HabnogeHnaMn  u3  cobCTBEHHOW  y4eBHOW, NPOM3BOACTBEHHOW
NPaKTUK 1 NpoeCcCUOoHaNbHOM OeATENBHOCTY.

20.2.1 NepeyeHb BOMNPOCOB K 3K3aMeHy:

1. Kak Bbl oueHMBaeTe BaXXHOCTb AOKYMEHTOOB0pOTa B TYPUCTUHECKON KOMMNAHUN?

2. Kakum HOpMaTMBHbIM OOKYMEHTOM perriaMeHTUpPYTCA OCHOBHblE TEPMWUHbLI B obnactu
aenonponsBoacTtea?

3. Yto BKkntoyaeT B cebs NOHATUE «OOKYMEHT»?

4. Kakne a3blkn 1 cnocobbl JOKYMEHTUPOBAaHMUS Bbl 3HaeTe?

5. HaszoBuTe coBpeMeHHbIe BUAbI HOCUTENEN NHpopMaumu.

6. Kakum 3aKOHOM yCcTaHaBnNMBaeTCs NPaBOBOW PEXUM CO34aHUS, XPAHEHUSA U UCMONb30BaHNS
NHPOPMALMOHHBIX PECYPCOB?

7. Yem oTnmyaeTca OKYMEHT NIMYHOMO NPOUCXOXAEHNSA OT OhmLmnanbHOro AoKymMeHTa?

8. UTto obycnoBnuBaeT ropuanyeckyto cuny opuumnanbHOro JoKyMeHTa

9. OxapakTepusynTe OCHOBHbIE aTanbl pa3BuUTUSA genonpounssoncrea B PO.

10. HasoBuTe OCHOBHbIE OTNNYUTESNBHbIE OCOBEHHOCTU NPUKA3HOIo AENONPOM3BOACTBA.

11. CtaHgaptmsauus un yHudpukauma cuctemsl JOY

12. OxapakTepu3ynte cogepxaHue u CTPpyKTypy AoroBopa.

13. Ha3oBUTEe OCHOBHbIE OTNIMYUTESBHbIE OCOBEHHOCTM KOMNMEXCKOro Aenonpon3sBoacTsa.

14. Ha3oBuTe OCHOBHbIE OTNNYUTENBbHbIE OCOBEHHOCTN MUHUCTEPCKOrO AENONPOM3BOACTBA.
15. Ha3oBuTe OCHOBHbIE OTNIMYMTENBHbIE OCOBEHHOCTN COBETCKOro Aenonpon3BoACTBa.

16. MNMoarotoBbTe Aoknaa 06 0COBEHHOCTAX NCTOPUYECKOrO AOKYMEHTA

17. CocTtaB HopMaTuBHO-MeToamn4yeckon 6asbl JOY.

18. [nsa kakmx uenen ncnonbaytotca Oblepoccumnckme knaccngmkaTopbl AOKyMEHTaUUmn?

19. WmeeT nu npaBo hmpma BECTU TYPUCTCKYIO AeAaTerNbHOCTb B cnyyae otcytctena OKB3O[
79.1?

20. bnaHkn oOKyMEHTOB 1 TpeBOBaHUSA K HAM.

21. CTtpykTypa OokyMeHTa. TpeboBaHua k odopmneHuto gokymeHTtoB no NOCT P 6.30-23
«YHUDULMPOBAHHbIE CUCTEMBI JOKYMEHTaUMK. YHUULUUMpOBaHHasa cMcteMa opraHn3aumMoHHO-
pacnopsanTenbHOM AoKyMeHTauun. TpeboBaHNsa K 0OPMIIEHNIO AOKYMEHTOBY.

24.Cuctema pacnopsaguTenbHON AOKYMEHTauuu.

25. Bngbl "HpOpMaLMOHHO-CNPaBOYHbIX JOKYMEHTOB.

26. OcobeHHOCTM cocTaBreHnst OTAENbHbIX MHPOPMALMOHHO-CNPAaBOYHbIX JOKYMEHTOB.

27 Tlepeuncnute OCHOBHble [AOKYMEHTbl, ©0€3 KOTOpbIX HEBO3MOXHO OCYLIECTBNATb
AEeATENbHOCTb TYPUCTCKOM KOMMNAHUM.

28. Kakne 13 JOKYMEHTOB He ABMSTCA 06513aTeNbHbIMU U OeATENBbHOCTb KOMMNAaHUN BO3MOXHA
BBMAY NX OTCYTCTBUA?

29. HasoBuTe OTNMYUTENbHBIE OCOBGEHHOCTM [OroOBOPOB Mexay TyponepaTopamn W
TypareHTamu.

30. NepeuncnuTe cyLlecTBEHHbIE YCITOBUS OroBopa TyponepaTtopa 1 TypareHTa.

31. OxapakTepusynTe cogepxaHue u CTPyKTypy Aorosopa.



32. YKaxuTe, Kakne cBedeHuUst OOMKEH npefocTaBuTb TyponepaTtop A4S BHECEHUS B CMMUCOK
eanHoro dpegepanbHOro peecTpa.

33. Kakume ocobeHHOCTU no paboTe ¢ xanobamm NPUMEHSIKOT MPU KNMMEHTOOPUEHTUPOBAHHOM
noaxoae?

34. Ha3oBuWTE OCHOBHbIE Pa3HOBUAHOCTU NUCEM, NPUMEHSAEMbIX B AESTOBON KOPPECNOHOEHLMN
Typupm.

35. CoctaBbTe 006pasubl AENOBbLIX MUCEM.

36. lNosAcHUTe NpaBuna cocTaBneHMs U yCnoBuMsi CMOHCOPCKOro NucbMa

37. Kakne NoHATUS 1 NpUHUMNbI OpraHn3auumn JOKyMeHToobopoTa NCnonb3yTca?

38. Kak nponsBogutcs paboTa ¢ KoHUAEHLMANbHbIMU JOKYMEHTaMMN.

20.2.2 ba3oBbI# rnoccapumn

HokymenmayuoHHoe obecneyeHue ynpaesieHusi (JOY) — 5710 OedATenbHOCTb annapara
yrnpaBreHus, oOxBaTbiBalollasi BOMPOCbl [LOKYMEHTUPOBaHWS W opraHu3auum paboTbl C
AOKYMEHTaMM B NpOLIeCCe OCYLLECTBNEHNSA UM ynpaBneHYeCKUX OYHKLMNA.

MHcpopMaLMOHHbIE TEXHONOMMU — MpoLiecchl, MeToAdbl Nouncka, cbopa, xpaHeHus, 06paboTku,
npeaocTaBneHnsl, pacnpocTpaHeHnss WHdopMaumMm U cnocobbl  OCYLLECTBEHUS  Takux
NpOLIeCCoB U METOAOB;

MHcopmaumoHHasa cuctemMa — COBOKYMNHOCTb Coaepkalleics B 6asax gaHHbIX MHopMaummn n
obecneymBatowmnx ee 06paboTKy MHPOPMALMOHHBLIX TEXHONOMMUIA U TEXHUYECKUX CPEACTB;

MHd)OpMaLIMOHHO-TGHEKOMMyHVIKaLIVIOHHaﬂ ceTb - TexXHonorn4yeckaa cnctema,
npegHa3Ha4vYeHHad AOnAa nepegadn no JiMHUAM  CBA3U MHC*)OpMaLI,VII/I, AOCTyn K KOTOpOl71
OCyLLeCTBNAeTCA C ucnoJjib3oBaHMem cpeacTB BbIYMCITUTENBHON TEXHUKN;

O6napartenb uWHcoOpMauuMm — nMUO, CaMOCTOSATENbHO co3gaBliee uHdopmMauuto nmbo
nony4ymBLLEE HA OCHOBAHUM 3aKOHa MMM AOroBopa NpaBo paspellaTb UM orpaHnyYnBaTh AOCTYN
K MHCpopMauun, onpeaensaemMon no Kakum-nnbo npmsHakam;

D,OCTyn K I/IH(*)OpMaLl,VIVI — BO3MOXHOCTb MnoJty4eHud I/IHd)OpMaLI,I/II/I N ee NCNosrb30BaHUA;

KoHdmaeHumanbHoCcTb MHpopMauunm — obsizaTenbHoe Ans  BbIMNOMHEHMST  FALOM,
MONyYMBLUMM [OOCTYN K oOnpedeneHHon uHdopmauun, TpeGoBaHMe He nepedaBaTb Takyto
nHopMaLmio TpeTbUM nuuam 6e3 cornacust ee obnagaTens;

MpepocTtaBneHne MHopMaLUM — OEUCTBUS, HaMpaBneHHble Ha Mony4YeHne MHdopmaumm
onpeaeneHHbIM KpYroM nvu, unm nepegady MHpopmaumm onpegeneHHomy Kpyry nuu;

PacnpocTtpaHeHue uHdopmMauun — OeNCTBUS, HanpaBlieHHble Ha MonyyYyeHue WHgopmMauum
HeonpeaeneHHbIM Kpyrom nvuy, unu nepegady nHgopmMauum HeornpeaeneHHoMy Kpyry nuu;

ANeKTpoHHOe cooblleHne — WHopmauusa, nepedaHHas uUnu nofnyyYyeHHas norib3oBaTenem
MHPOPMALNOHHO-TENTIEKOMMYHUKALMOHHOW CEeTY;

JokymeHTUpoBaHHaa WHdopMauusa — 3adUKCUPOBAHHAA Ha MaTepu-aribHOM HocuTene
nyTeM OOKYMEHTUPOBAHUSA MHMOPMaLMNA C pekBU3NTaMMK, MO3BOMSIOLWLMMU ONpeaennuTb Takyto
MHOPMaUUIO NN B YCTAHOBIEHHbIX 3aKkoHOoA4AaTeNnbCcTBOM Poccuickon denepaumm cnyyasax ee
MaTepuanbHbI HOCUTENb;



ONEeKTPOHHbIN [OKYMEHT — [JOKYMEHTMpPOBaHHasi WHGOpMauus, npeacTaBrneHHas B
9MNEeKTPOHHOM hopmMe, TO ecTb B Buae, NPUrOOHOM Afsi  BOCMPUSATMS  YENOBEKOM C
MCMNONb30BaHNEM 3NEKTPOHHBIX BbIYUCIUTENBHbLIX MaLLVH.

HopmamueHo-memooduyeckasi 6aza — 3TO COBOKYMHOCTb 3aKOHOB, HOPMaTWUBHO-MPaBOBbIX
aKTOB, OpraHM3auUMOHHbIX U METOAUYECKUX [OOKYMEHTOB, pPernaMeHTUPYLIMX TEXHONOrno
co3faHusl, o6paboTKM, XpaHEHUS M UCMOSb30BaHUSA [OKYMEHTOB B TeKylleih AeATenbHOCTU
OpraHM3aLmMmn U yYpexaeHus.

bnaHk — (oT dpaHy. Genbi) cTaHAApPTHLIN NUCT Gymarn C BOCMPOM3BEAEHHOW Ha HEM
TMnorpadckum cnocobom NoCToAHHON MHAOPMaLMEN.

Pekeu3um — 06a3aTenNbHbIN 3NEeMEHT Ntoboro omumnanbHOro JOKYMEHTA.

dopmynsip-obpasey — Mofenb MOCTPOEHMST [AOKYMEHTa, YycTaHaBnvBawLllass obnacTb
NpUMEHeHUs1, opMaTbl, pa3Mepbl nonen TpeboBaHMs K MOCTPOEHNIO KOHCTPYKLIMOHHOM CETKM U
OCHOBHbI€ PEKBU3UTHI

Opz2aHu3ayuoHHble = OOKyMeHmbl —  KOMMIIEKC  B3aUMOYBSA3aHHbIX  [OKYMEHTOB,
pernameHTUpYLWNX CTPYKTYPY, 3adaudn, (PyHKUUM NpeanpusiTUs, opraHuvsauuio ero paboThl,
npaesa, 0643aHHOCTM W OTBETCTBEHHOCTb pyKoBOoACTBa npeanpusatus. OpraHnsaumoHHO-
npaBoBble LOKYMEHTbl cofepXaT MonoxeHusi, obasaTesibHble ANS UCMNOSIHEHUS, U SBASIOTCA
NnpaBoOBOM OCHOBOW AEATENTIbHOCTU NPeanpuaTus.

Ycmae npednpussmusi — CBOA MNpaBwul, Perynupylowmx OesTenbHOCTb OpraHusauum, ux
B3aMMOOTHOLLEHUS C APYIMMU OpraHM3aumsMn u rpaxkgaHamu, npaesa u obs3aHHOCTU B cpepe
rocyapCTBEHHOM WS XO3SIUCTBEHHOW [OEATENbHOCTU. YCTaB — 3TO CIIOXHbIA JOKYMEHT,
CTPYKTYypa 1 cogepXaHne KOTOporo onpenensitotcs cammmm paspaboTtynkamu. YcrtaB BXOOUT B
COCTaB YHUMPULMPOBAHHON CUCTEMbI OpraHM3auMOHHO-PacnopaanuTENbHOM AOKYMEHTAUUN U
MMeeT YCTaHOBIMNEHHYIO CTPYKTYpPY TeKcTa.

LImamHoe pacnucaHue — [LOOKYMEHT, 3akpennawwmi OOSHKHOCTHOM W YMCIIEHHbIN COCTaB
npeanpuaTus ¢ ykasaHmem poHga 3apaboTHOW nnathbl.

AKMm — WHPOPMALNOHHO-CNPABOYHbIA JOKYMEHT, COCTaBSKOWMACA rpynnoM nuy ang
NoaATBEPXOEHUS YCTAHOBMNEHHbIX (aKTOB, COObITUA. AKT MOXET coaepxaTb BblBOAbI,
pekoMeHaauum, NpeanoXeHust ero coctaBmTenen

lNMucbmo — 0606LWeHHOe Ha3BaHMe PasnUYHbIX MO COAEPXKaHUK AOKYMEHTOB, nepecbiniaeMblx
Nno noyTe, Kypbepom, nocpeacTBOM PakCUMUITLHOM CBS3U, ANIEKTPOHHOW NOYTON U T. A.
lMpomokos — [OKYMEHT, OUKCUMPYIOLWLMIA X0 0OCY>KAEHMA BOMPOCOB U NPUHATUS PELUEeHUA Ha
cobpaHusx, 3acefaHunsiX, COBELLAHMSIX.

HokymeHmoo6opom - ABMXKEHMNE LOKYMEHTOB Ha NpeanpusTum, B y4pexaeHun ¢ MOMeHTa Mx
NONyYEeHUs1 UMK CO34aHUs [0 3aBepLUEHMS UCMONHEHUS UIN OTNPAaBKMW.



